
 
 

 
JOB DESCRIPTION 

 
Job Title:    Variable Hours Employability Trainer 
Directorate:    Commercial Activities 
Reporting To:   Programme Manager  
Date JD produced/revised: October 2020 
 
 
The primary purpose of this job role is to: 

 
1: Deliver consistently good or better teaching sessions, incorporating an effective range 

of learning strategies and technologies that enable outstanding learning outcomes 
2: Design, develop and maintain teaching resources to ensure the best experience for the 

learners. 
3: Maintain safe working practices and a safe environment for the learners 
 
The primary duties, tasks and responsibilities of this job role are to; 
 
1. Develop and deliver dynamic learning programmes that meet the needs of clients and 

utilise multiple and diverse teaching and learning strategies.  

2. Deliver employability training in a group setting that engages clients through an in-depth 

differentiated and tailored learning experience.  

3. Plan and deliver functional skills as an embedded part of the training programme.  

4. Assess clients’ needs and set robust plans and targets to meet their needs on an 

individual basis. 

5. Achieve outcomes for clients that provide a wide range of benefits including jobs, 

apprenticeships, qualifications and other progression routes. 

6. Prepare learners for their subsequent work experience placement and next steps in the 

world of work.  

7. Manage data for learners including initial assessment, enrolment, and daily registration 

and ensure all requests for ALS & support needs are processed efficiently. 

8. Manage individual client targets, always ensuring that clients are being stretched and 

challenged to ensure their onward progression.  

9. Deliver learning programmes flexibly across Cambridgeshire  

You are liable to undertake such other duties as may reasonably be required of you 
commensurate with your grade at your initial place of work or at any other College site 
 
 
 
 
 



The resource management responsibilities of this role are; 
 
To ensure the learners work in and efficient and effective way so as to minimise wastage of 
materials and resources 
 
 
Special conditions or working arrangements applicable to this role are; 
 
Due to the nature of the post, the post holder is required to hold a standard/enhanced DBS 
disclosure check deemed acceptable to the College. 
 
The college is committed to safeguarding and promoting the welfare of children and vulnerable 
adults and expects all employees and volunteers to share this commitment.   
 
Please note this job description is current as at the date shown above.  In consultation with you 
it is liable to change reflect changes in the job. 
 
 
 

EMPLOYEE PROFILE 
 

ATTRIBUTES ESSENTIAL  
 
ATTRIBUTES 
CANDIDATES MUST 
HAVE ON ENTERING 
THE ROLE 
 
 

ADDITIONAL 
 
KEY 
ATTRIBUTES 
ALREADY HELD 
OR TO BE 
DEVELOPED TO 
PERFORM THE 
ROLE  
 

ASSESSMENT 
METHOD 
 
e.g., application 
form, interview, 
tests 
 

 
Qualifications 

Maths and English 
qualifications to GCSE 
grade C or equivalent or 
ability to achieve. 
 
PTLLS qualification or 
other relevant teacher 
training 
 

Assessors Award 
A1 or equivalent. 
 
 

Application form 
 
Certificates 

Related  
Experience 

Previous experience of 
working within the 
employability sector 
 
Experience of training 
others in non-traditional 
teaching environments 

Experience of IQA 
 
 

Application form 
 
Interview 

Special   
Circumstances 

Able to work some 
evenings and Saturdays 
if required. 
 

 Interview 



Able to work away from 
the College campus if 
necessary 
 

Knowledge, 
skills and 
abilities 

Ability to work 
independently with 
minimum supervision. 
 
Sound administration/ 
organisation skills. 
 

 Working knowledge of 
health and safety 

 
 Effective time 

management skills 
. 

Effective, confident 
communicator 
 

 Interview 
 
Application form 

Disposition and 
approach 

Flexible and reliable. 
 
Able to remain calm in 
busy situations 
 
Able to deal with 
effectively with difficult 
people or situations. 
 
Effective team player, 
able to work with others 
and share/develop 
ideas for the benefit of 
teaching and learning 
 
Positive ‘can-do’ 
attitude 
 
Flexible worker to meet 
the needs of the job 
role 
 
Maintains a 
professional personal 
appearance and 
outlook 
 
To promote and 
safeguard the welfare 
of children and 
vulnerable adults 
 

 Interview 



Commitment to equality 
and diversity 
 

 
 


